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1. OBIIASI XAPAKTEPUCTUKA PABOYEN ITPOT'PAMMBbBI JIJUCHOUTLIAHBI

1.1 MecTo IMCHUIJINHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/ibHOI NMPOrpaMMbl

Hucuunmuna OIL.05S HWHdopmannoHHBIE TEXHOJOTMH B IOPUIWYECKON JIESTENbHOCTH
ABISIETCS.  00s3aTENBbHOM YacThl0 00IIENPO(EeCCHOHATBPHOIO IHMKJIA IPOTrPaMMbl  MOATOTOBKU
CIEIMAIMCTOB CPEIHEro 3BeHa B cooTBerTcTBHM ¢ TpeboBanusamMu ®PI'OC CIIO mno crnenuaibHOCTH
40.02.04 KOpucnpyaeHus.

Huctunmuaa  OI1.05  MuHpopMannoHHBIE TEXHOJIOTHU B  IOPUIWYECKONW JESTEIHLHOCTH
obecrieunBaeT (QopMHpOBaHHE MPOPECCHOHANBLHBIX M OONIMX KOMIIETEHIIMH IO BCEM BHJIAM

nestenpHocTt OI'OC  CIIO  cnenmansHoctu  40.02.04  FOpucnpyaenuus. Ocoboe 3HauYeHHE

TUCIUIIIMHA uMeeT npu opmupoBanuu u pazsutuu OK 01, OK 02.

1.2. llesib U MUIAHUPYeMbIe Pe3yJIbTATHI 0CBOCHHS THCIHUILINHBI:

B paMKax nmporpaMmbl AUCHUIIJIMHBI CTYACHTAMU OCBAUBAIOTCA YMCHUA U 3HAHUA

Kon

OK, IIK Ymenus 3nanusa

OK 01 — pacno3HaBaTh 3aJady W/UJM MPOOJIEMY | — aKTyalbHBIA TPO(ECCHOHATBHBIM
B MPO(eCCHOHAIbHOM W/WIIM COLUAIBLHOM | U COIMAaJIbHBIA KOHTEKCT, B KOTOPOM
KOHTEKCTE, aHaJIU3UPOBATh 3a/1ady W/HIH | IIPUXOJUTCH PaOOTaTh U JKUTE;
npo6neMy U BbBIACIATH e€ cocTaBHBIC | — OCHOBHBIC NUCTOYHUKHU
YaCTu ONMpPEACIATH 3TAIlbl PCIICHUS 3aJaUU I/IH(l)OpMaHI/II/I u pecypcrl I
K pa3JIM9YHbIM KOHTCKCTaM; peuieHust 3amady U npo6j‘[eM B
— BBUBIATE M O(P(EKTHBHO HUCKaTh | mpo()ecCHOHATEHOM W/WIn
nH(bOpMaLHIo, HEOO0XOMMYIO U1 | COLMAJIbHOM KOHTEKCTE;
pelLIeHus 3a/1a41 W/UIU IPOOIIEMBI; —  aIrOPHUTMBI BBIOJIHEHHS paboT B
— COCTaBJIATH ILJIaH €W CTBHS, npohecCHOHATbHOW M CMEXKHBIX
— OIpenemnsTh He0OXOAUMBIE PECYPCHI; obnacrsx;
— BJANETh  AKTYaJIbHBIMH  METOJAMHU | — METOJbI paboThI B
paboThl B po(hecCHOHAIBHON W CMEXHBIX | TPOPECCHOHATIBHON ¥ CMEXKHBIX
chepax; chepax;
— peaJu30BBIBATH COCTABIICHHBIN IJIaH; — CTPYKTypy IJaHa Ui pelIeHus
— OIICHMBATh PE3yJIbTAT M IOCIEACTBUS | 3a1ad MOPAJIOK OLEHKU PE3yIbTaToB
CBOMX JEHCTBHI (CAMOCTOATENLHO WM C | PEIIEHUs 3a4ad NpodecCHOHAIbHON
MOMOIIIBIO HACTaBHUKA). NesTeIbHOCTH.

OK 02 — Ompenenarb  3afa4d g IOUCKA | — HOMEHKIAaTypa  MH(OPMAIHOHHEIX
uHpOpMaINH; HCTOYHUKOB, TIPUMEHSIEMBIX B
— ONpenesiTh HEOOXOAMMbIE UCTOUHUKU | MPO(ECCHOHANBHON AesITeIbHOCTH;
uH(pOpMaINH; — TIpUEMBI CTPYKTYpPUPOBAHUS
— TUIAHUPOBATH MPOIECC MMOMCKA; uH(popMaIuy;
— CTPYKTYpHPOBAaTh nosyqaemyro | — (Gopmat oopmiIeHUS




uHdopmarmio;

— BBIIETATH Hauboyiee 3HAYUMOE B
nepevyHe nHpopManuy;

— OIICHHMBATh NPAKTUYECKYIO 3HAYHUMOCTh
pe3yJIbTaTOB MOMCKA,;

— ohopMIIATE  pe3ynbTaThl  IOUCKA,
NPUMEHATh CPEACTBa WH(POPMAIMOHHBIX

TEXHOJIOI UM TUIS penieHus
npodeccuoHambHBIX 33134
— HCIIOJIL30BAaTh COBpEMEHHOE

porpaMMHOE oOecIieYeHue,

— HCIIOJIb30BAaTh pPA3JIMYHBIC I_[I/I(prBI)Ie
cpencraa TUTS penieHus
npodeccuoHaNbHbIX 3a/1a4.

pe3yJbTaTOB TOWCKa HWH(OpMAIUH,
COBPEMECHHbBIC cpezncTa u
yCTpOicTBa MHHPOPMATU3ALIHH;

— TOPSJOK WX TPUMCHEHUS W
mporpaMMHOEe  oOecrieueHne B
po(hecCHOHABHON AeITEILHOCTH B
TOM YHCIE€ C HCIOJIb30BAaHUEM
U (PPOBBIX CPEIICTB.

2. CTPYKTYPA U COAEPKAHUE JUCHUIIJINHBI

2.1. O0beM JUCUMIIJIMHBI M BUIBI y4e0HO padoThI

Ounas ¢popMma 00yyeHus3

Bun yaeGHoOI paboThI OO0beM B yacax
O6bem 06pa3oBaTeIbHON MPOrpaMMbl IUCLUIUINHBI 56
O6bem paboThl CTYJEHTOB BO B3aUMOJIEHCTBUU C ITPENoAaBaTeIeM 38
B TOM YUCIIE:
TEOpeTUYeCcKoe o0yueHue 18
MPaKTUYECKUE 3aHATHS 20
nabopaToOpHBIE paOOTHI
KOHTPOJIbHBIE Pa0OTHI
KypcoBoii npoekT (pabota)
caMoCTOsITeNIbHAs paboTa 10
Koucynbramus 2
[TpomexxyTouHas aTTectanus B popme sK3aMeHa 6
2.2. TeMmaTuyecKHil JIAH U COAEPKAHME JUCUHMILUIUHBI
Komsl
KOMIIETCHIIHH,
Al MeHOBAHIE Copepxanue yueOHOro MaTepuaa 1 (opMEIpOBaHHIO
Pa3ICIIOB 1 ToM (hopmbl opranmzainuu gesreapHocTd | OObeM B yacax KOTOPBIX
CTYZCHTOB CIIOCOOCTBYET
OJICMEHT
IPOrPAMMBIL
1 2 3 4
Paznen 1 «ba3oBbie mporpaMMHbBIE TPOTYKTHI B
podecCHOHATBHON IeSTEIbHOCTIY




Tema 1.1.

«ObpaboTKa TEKCTOBOI
nHpopmaiuu B MS
Word»

Coneprxanue y4eOHOro MaTeprana
TekcToBbIle pelakTOPHI KaK OIUH W3
BHJIOB NIPHKJIATHOTO TTPOTPAMMHOI0

obecIeueHus. Cosmanue,
penakTHpoBaHue U HOpMaTHPOBAHUE
JIOKyMEHTOB,

noaroropka k nedatd. CoszgaHue
TEKCTOBBIX JIOKYMEHTOB CIIOXHOM
CTPYKTYPBI.

Hymeparinss puCyHKOB ¥ TaOJMII.
Co3ganne  OrJIaBIICHUS,  CIHCKa

WJLTIOCTpALMi.
B TOM uncie MpakTHYECKUX 3aHATHI
1.IIpakTiaeckoe 3aHsTHE

«IlonroroBka Tekcra K IEYaTH.
dopmaTHpoBaHHE TEKCTa, BCTAaBKa
HOMEpPOB CTPaHMIl, KOJOHTUTYJIOB,

MPOBEpKa MPaBOIUCAHHS],
peIBAPUTEITbHBIN IPOCMOTP
JTIOKYMEHTa»

CamocrosiTenpHas padborta

00 yJarOIXCS

OK 01, OK 02




Tema 1.2. Coneprkanue yaeOHOro MaTepuasia OK 01, OK 02
«TexHomnorus Haznauenue s1eKTpOHHBIX TaOJHII.
HCITOJTb30BAHU S CBs13b IMCTOB U KHUI. Pacuérerl,
ANIEKTPOHHBIX TAOIHIT) WCTONb30BaHKe (HyHKIIUH.
O0OpaboTKa TaHHBIX.
B TOM unciie IpakTUUYECKUX 3aHITUI
1. [Ipakrraeckoe 3aHSTHE
«Co3manne ¥ peIaKTHPOBAHUE
Tabmmi: hopmyi,
UCTIONIb30BAaHWE  MAaTEMaTHYECKUX,
CTaTUCTHYCCKUX u (bHHaHCOBBIX
hyHKITI
2.IlpakTudeckoe 3aHATHE
«ITocTpoenue muarpamm. OOpaboTKa
JTaHHBIX»
CamocrositenbHas paboTa
00yJaroIXCs
Paznen 2 « Texnonornu nmorncka MHOOPMAIMHK B FOPUIMYECKOM
JeATEIbHOCTI
Tewma 2.1. Coneprkanue yueOHOro MaTeprana OK 01, OK 02
«CrpaBouno-tipaBoBble | 1. [loHsiTre U cBOHCTBA CIPaBOYHO-
CHCTEMBI KaK CPEACTBO paBoBoil cucreMsl. [lonck
MOKCKA I0PUIMIECKON IopUInYecKor nH(popmauy B
nHpopmaruu. Oomas CIIPaBOYHO-TIPABOBBIX CUCTEMAaX.
XapaKTepUCTUKA
CIIPaBOYHO-TIPABOBOU 2. CipaBOYHO-TIPaBOBAas CHCTEMA
CHCTEMBI «KoucynbrantlLimtocy: naTepdeiic
«Koncynsrantl Limtoc»» MIPOrPaMMBbI, OCHOBHBIE TIPHEMBI
palboTEHL.
B ToM unciie mpakTHUECKuX 3aHATHN
1. IlpakTryeckoe 3aHsTHE
«Pabora co crnpaBOYHO-TIPABOBOMA
cuctemoil «KoncyaprasTlImroc»»
2. llpakTrueckoe 3aHsTHE
«Pabora co crnpaBOYHO-TIPABOBOM
cuctemoit «KoncyapranTtllmocy»
CamocrositenbHas paboTa
00 yJarOIXCs
Tema Ne2.2. Coneprkanue y4eOHOT0O MaTeprana OK 01, OK 02
«Obmas 1. CnpaBouHO-TIpaBoOBasi cuCTEMa
XapakTepUCTHKA «[apaHT».

CIPaBOYHO-TIPABOBOU
cuctemsl «['apanm»

2. Narepdetic mporpamMmel,
OCHOBHBIE IPUEMBI PA0OTHI.

B TOM unclie mpakTHUECKUX 3aHSITUI

1. IlpaxTryeckoe 3aHsTHE
«Pabora co cnpaBOYHO-IIPABOBOM
cucreMoit «I'apaHT»»

2. llpakTueckoe 3aHsTHE
«Pabora co cmpaBOYHO-TIPABOBOI
cucremont «I'apaHT»»

CamocrosiTenbHas padbota
00yJaroImuxcst




Tema Ne2 3. Conepxanue yaeOHOTo MaTepraa OK 01, OK 02
«O6rmas CropaBoyHO-TIpaBOBask CUCTEMA 5
XapaKTEpUCTHUKA «Komekey»: naTEpdeiic mporpamMmel,
CIIPaBOYHO-TIPABOBOM OCHOBHEBIE TPUEMBI pabOTEL.
cucreMbl «Kogeke»» B TOM 4ncIie npakTUYECKUX 3aHATUI
1. Ilpakruueckoe 3anstue «Pabora
CO CHPaBOYHO-TIPABOBOM CHCTEMOM 2
«Kogmexcm»»
CamocrosiTenbHas paboTa 9
00 yJarOIXCS
Tema Ne2 4. Coneprkanue y4eOHOTro MaTeprana OK 01, OK 02
«HTeTprpOBaHHBIH 1. 1. UnrerprpoBaHHbIii OaHK 2
MTOJTHOTEKCTOBBIN OaHK «3akoHonarenbcTBO Poccumy.
paBoBOH MHpOpMaIN
«3aKOHOIATENHCTBO 2. OcHOBHBIE TPUEMBI PaOOTEHI.
Poccumm» 2
B ToM 4dncIie npakTUUeCKUX 3aHATUI
1. [IpakTryeckoe 3aHsTHE
«Pabora ¢ WHTErpupOBaHHBIM 9
OaHKOM «3aKOHOAATENBCTBO
Poccum»»
2. lpaktnueckoe 3anstue Ne 10
«Pabora ¢ WHTErpUpOBaHHBIM 5
OaHKOM «3aKOHOIATEIBLCTBO
Poccum»»
CamocrositenpHas paboTa %
00yJarOIUXCsl
[IpomesxyTounas atrecranus ¢ Gpopme sK3ameHa 6
Koncynpranms 2
Bcero: 56

3. YCJOBUS PEATIN3AIINU JUCHUITJIUHBI

3.1. MaTepuajJibHO-TeXHHMYECKOE o0ecneyeHue

ﬂJIH peajm3annu MnporpamMmbl AUCHUIUIMHBI JOJIKHBL OBITH npeayCMOTPECHbI CJIICAYIOIINEC
crielMalibHble TMoMelleHus: Jnabopartopus «HGOpMalMOHHBIE TEXHOJOTUH B HOPUIUYECKON
JEeSITEeIbHOCTUY», OCHAIIEHHBII 000pyI0BaHUEM: TTOCaJ0YHbIE MECTa MO KOJIMYECTBY O0YyYaIOUIHXCS;
pabodee MecTo mpernoaaBaTens; MHPOPMAUMOHHBIE CTEH/Ibl; TEXHUUYECKUMHU CPEACTBAMHU OOYy4EHUSI:
MYJbTUMENIUHHOE 000pyIOBaHUE, IIOCPEACTBOM KOTOPOIrO YYaCTHUKHU 00pPa30BaTEIbHOrO Mpoliecca
MPOCMAaTPUBAIOT BU3YalbHYI0 HWH(OpMAIMIO 1O OOIIECTBOZHAHUIO, CO3JAI0T TMPE3CHTAINH,
BHUACOMATCPUaAJIbl, UHBIC NTOKYMCHTbLI, KOMIIBIOTCP C JIMICH3MOHHBIM IIPOIrpaMMHbIM OGGCHC‘IGHI/ICM,
HWHTCPAKTHUBHAA JOCKa, 3aTEMHCHUEC, TOUKA JOCTYIIA B UHTCPHECT.

3aHaTus MMpOBOAATCA C TMPHUMEHCHUCEM JJICKTPOHHOI'O O6y‘—IeHI/I$I U JOUCTAHIINMOHHBIX

00pa3oBaTEIbHBIX TEXHOJIOTHH.



3.2. UudopmanuonHoe odecredeHre peajiu3auy NporpamMmmebl

Jnsa peanuzanuu nporpaMmbl OUOIMOTEUHBINA (QOHJ YUPEXKACHUSI UMEET IeYaTHbIE PECYPCHI.
HNmeercs nmoctynm K oOpa3oBaTenbHOMY HHTEpHET-opTaidy penosutopuro DuHyHHBEpcUTETa.
CTyneHThl UMEIOT BO3MOXKHOCTH PabOThl C YAAJIEHHBIMH PECYypCaMH AJIEKTPOHHO-OMOIMOTEUHBIX
cuctem (OBC) ®dunyHuBepcuTeTa U3 JIOOOH TOYKH, MOAKIIOYEHHON K cetu Internet, B T.4. U u3
JoMa:

Znanium http://library.fa.ru/resource.asp?id=498;

FOPAMT http://library.fa.ru/resource.asp?id=645;

Yuusepcuterckas oudmnoreka onnaiin http://library.fa.ru/resource.asp?id=544;
BOOK.ru http://library.fa.ru/resource.asp?id=535;

Jlans http:/library.fa.ru/resource.asp?id=574.

3.2.1 OcHoBHBIE MeYATHBIE U YJIEKTPOHHbIE W3TAHUS |

OcHOBHBIE [T€YaTHBIE U SJICKTPOHHBIE U3AAHUS
1. WHpopmanoHHble TEXHOIOTUU B FOPUAMYECKON AEATEILHOCTU: YUYEOHUK JJIsl CPEIHETO

npodeccruonanbrHoro odbpaszoBanus / I1. V. KysuenoB [u ap.]; mom oOmei pemakiueit I1. V.
Ky3nenoBa. — 3-¢ u3zg., nepepad. u mon. — Mocka: M3patensctBo FOpaiit, 2023. — 325 ¢. —
(ITpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-06989-1. — Tekcr: 31neKTpOHHBIH //

O6pasoBarenbHas muathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/.

—  HMudopmanmoHHble TEXHOJOTHH B IOPUIMUECKON ACITEIBHOCTU: YUEOHUK M MPAKTHKYM JJIS
cpenHero npodeccuonanbHoro oopaszosanust / T. M. bensieBa, A. T. Kyaunos, H. B. ITanssHosa, C.
I'. UyOykoBa; otBeTcTBeHHBIN pemnakTop C. I'. UyOykoBa. — 3-¢ u3g., nmepepad. u gorn. — Mockaa:
WznarensctBo Opaiit, 2023. — 314 c. — (IlpodeccuonanpHoe obpazoanue).ISBN 978-5-534-
00565-3. — Tekcr: snektponHbi // OOpa3oBarenpHas miuardopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/511841.baxxenos, P. 1. uTemiekryanbHbie HHPOPMAIIMOHHBIE TEXHOJIOTHU B
ynpasiieHnn : yueOHoe [Tocooue / P. U. Baxxenos. — Capatos : 2018. — 117 ¢. — ISBN 978-5-
4486-0102-6.TekcT : 2yIEKTPOHHBIN // DIIEKTPOHHBIM pecypc LU(PPOBOH 00pa30BaTEILHONW Cpeibl
CIT1O PROFobpa3osanue : [caiit]. — URL: https://profspo.ru/books/72801.
JlonomHUTENbHbIe HCTOYHUKH
1. IiserxoBa, A. B. Undopmatuka u nHdopmamnronHsle TexHojoruu : ydeOHoe [locobue
s CITO / A. B. LigerkoBa. — CaparoB : Hayunas kuaura, 2019. — 190 c. — ISBN 978-5-9758-
1891-1. — TeKcT : 2IeKTPOHHBIN // DIEeKTpOHHBIA pecypc udpoBoit odpazoBarensHol cpeasl CITO

PROFo0pa3oBanue : [caiit]. — URL: https://profspo.ru/books/87074.


https://urait.ru/bcode/

4 KOHTPOJIb 1 OHEHKA PE3YJIIbTATOB OCBOEHUS JUCIUIIJINHbI

PesynbraTel 00yueHHS

Kputepun onienku

MeTtoanl OIIEHKHU

YMeHnue:

BoisaBisaTh 1 3pPeKTHBHO UCKATh
nH(pOpMaINI0, HEOOXOAUMYIO IS
peleHus 3a1auu U/ Wi npooieMbl,
OIPEIIENATh HEOOXOAMMBIE PECYPCHI.
OmnpenenaTs 3a1a4u JUIsl TOUCKA
MH(POPMALIUH; OIPEICIATH
HE0OXOIMMBbIE HCTOUHUKHI
MH(POPMALINY; TNIAHUPOBATH MPOIIECC
TIOUCKA; CTPYKTYPUPOBATH MOTy4aeMYIO
UHGOpMAIHIO; BBIIEIATh Hanubosee
3HA4YMMOE B TIepeuHe HH(OpMaIi;
OLICHUBATH MPAKTUYECKYIO 3HAUNMOCTh
PE3yIBTATOB MOUCKA; OPOPMIISATH
pe3yNbTaThl IOUCKA, IPUMEHSTh
cpeacTBa MHPOPMALIMOHHBIX
TEXHOJIOTHI JUIsl pelIeHus
poQeCCHOHANIBHBIX 3a/1a4;
UCIIOJIb30BaTh COBPEMEHHOE
IIpOrpaMMHOE 00€ecIeYeHUE;
WCIOJIb30BaTh PA3INYHbIC IIU(PPOBBIE
CpeACTBa ISl pELICHHUS
npoeccoHaIbHBIX 3a/1a4.

3HaHue:

BrisBisaTe v 3(h(hEeKTUBHO HCKATh
nHMOPMAIHIO, HEOOXOAUMYIO IS
pelIeHHS 3aa9H U/WIIK TPOOIIEMBI,
OIpEENsATh HEOOXOAUMBIE PECYPCHI.
OmnpenensTs 3a1a4u I TOUCKA
nH(popMaIUy; ONpeAesTh HEOOX0AUMbIE
WCTOYHUKHU HH(POPMAIIHNH; INIAHUPOBATH
IpOIIECC MTOUCKA; CTPYKTYPHUPOBATh
MOTy4aeMyr0 HH()pOPMAIIHIO; BBIIEISTh
HauboJee 3HaYNMOe B TIEPEUHe
nH(OpPMAIUH; OIEHUBATH ITPAKTHY €CKYIO
3HaYUMOCTh PE3yJIbTATOB MO CKA;
oopMITATE PE3yIBTATHI IIOMCKA,
MIPUMEHSTH CPEIICTBA HH(POPMAITMOHHBIX
TEXHOJIOTH JUIsl PEeIIeHUs
podeCCHOHANILHBIX 3a/1a4;
UCIOJIb30BaTh COBPEMEHHOE
IIpOrpaMMHOE 00€eCIeUeHHUE;
WCIOJIB30BATh PA3INIHbIC IIU(PPOBBIC
CpelncTBa ISl PEeIICHHS
npoecCcOoHaIbHBIX 3a/1a4.

ITonnora
POACMOHCTPUPOBAHHBIX
3HaHUI u yMeHue
MIPUMECHSTh pu
BBIIOJIHEHUH
NPaKTUYECKUX padoT.
Omnenka «5» cTaBUTCH
MIPH MOJTHOTE OTBETA WU
pemiernst B oobeme 90%
-100%,

Onenka «4» cTaBUTCA
MIPH MOJTHOTE OTBETA WM
pemrenust B o0beme 70%
- 89%,

Ounenka «3» craBUTCA
IIPH TIOJTHOTE OTBETA WM
peuieaus B oobeme 51%
- 69%,

OmeHka «2» CTaBUTCA
MIPH TTOJTHOTE OTBETA WM
pemenusi B ooreme 50%
1 MEHEE.

nux

TECTUPOBAHUE,
BOMPOCHI K IK3aMEHY
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